Teachers: Entering PM Benchmark Dat into Aspen

Fall Data Entry (Deadline: Friday before Thanksgiving)

1.

2.
3.
4

Pages School  Student Staff Attendance

Assessment TopTab > Assessment Entry SideTab

When you first go in, it looks blank:

Click on the Pick List icon (magnifying glass), and select the 98 - PM BENCHMARK

Click on the Select button below the word Students. Choose: “Students in my homeroom”.

Click OK.
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5. All the student names will appear. They will ook like this:

Pages School = Student Staff Attendance Conduct ' Grades [.EELES LI Schedule  Global = Tools = Admin

Assessment Entry

(oo L o]

Printer Friendly Version
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Student

Assessments Assessment Definition Students Date Range

Assessment (98 - PM BENCHMARK jQ % [ | B J::::
History

Assessment 0of 17 selected (7 Homeroom HR1/2 - 98 - PM BENCHMARK

Entry
Name Pupil # =] () |School>Name |GrdiLvi |Date* Fall (F) or Spring (S) | Accuracy (1-100) | S.C. Rate 1: (1-100) | Reading Level (1-100) | Retelling (0-4) | Comprehension (0-6) | Fluency (0-3)
I ___IEN= [ - O o] I o] (o] [o]

* Select the Grade Level. The school name will appear.

e Enter the date:
e Fall: Deadline: Friday before Thanksgiving
e Spring: Deadline: Friday before Victoria Day

e Enter F or S to identify the session

Enter Score Values:

e Accuracy: 1-100

¢ S.C. Rate: 1: 1-100

® Reading Level: 1-100
e Retelling: 1-100

* Comprehension: 0-6
¢ Fluency: 0-3

Note: Your work is automatically saved.
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Spring Data Entry (Deadline: Friday before Victoria Day)

1. To add an additional record for Spring, you follow Steps 1-4, so that you can see your list of
students.

Pupil # + }————sthool > Name

Tip: If you set your Date Range to January to June, you can hide the Fall entries.
2. Click the small + icon in the header. This will add a new row for every student:

Alternately, you can click the + icon for an individual student, next to their pupil number, if you are
only entering a single record.

3. Follow Step 5 for data entry.

Frequently Asked Question
What if a new student arrives, and | don’t see a record?
Follow Steps 1-4. In Step 4, click Selection and choose that student.
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